Annual Internal Audit Report 2023/24

BROADWELL PARISH COUNCIL

www.broadwellpc.org

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

v
v
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
v
v

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was { o NG fETTY
approved and VAT appropriately accounted for. g CAS W

G. Salaries to employees and allowances to members were paid in accordance with this authority’s

approvals, and PAYE and NI requirements were properly applied. v
H. Asset and investments registers were complete and accurate and properly maintained. 4
I. Periodic bank account reconciliations were properly carried out during the year. 4

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an o
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limied assurance "4
review of its 2022/23 AGAR tick “not covered”)

L. The authority published the required information on a website/webpage up to date at the time of v i
the internal audit in accordance with the relevant legislation. |

M. In the year covered by this AGAR. the authority correcly provided for a period for the exercise of

public nghts as requ;red by :he Accounts and Audct Rngaoors du v
were pubiic ri 3
authority approved mis

N. ,:eamfaswmoiecrﬂ'ea,’ica:@mcmmvz 2223 AGAR v

LRAR Pan srbarre Mok
see AGAR Page 1 Guidance Not

Q

. (For local councils only)
Trust funds (ncluding chantable) — The councl met s responshilibes as 3 frustee.

Sor any other Sk arsas denthed by s aUuThory adequate controls exsied (st any ofher nsk areas on separate sheets if needed).

v

Dats s niamal 2udt undersken Name of person who carried out the internal audit
31/03/2024 GAPTC (J.Shirley)

Signztures of person who =X T

itk oo gsmxﬁ - 31/03/2024

¥ the response s no please siaie the mphications and aciion being taken to address any weakness in control identified

(add separats sheets # nesded).

**Not=: If the response is not covered please siate when the most recent internal audit work was done in this area and when it is
nexa planned: or. if coverage is not reguired, the annual mternal audit report must explain why not {add separate sheets if needed).

Annual Governance and Accountability Return 2023/24 Form 2 Page 4 of 6
Local Coundils, Internal Drainage Boards and other Smaller Authorities




Section 1 — Annual Governance Statement 2023/24

the preparation of ?_ 2 A :Lm_mg Staterrerts We mnﬁrm o ﬁ“e best of our knowledge and behef with
S ccounting Statements for the year ended 31 March 2024, that:

t n ptac ngements for effective financial |  / | prepared its acco ent
;: curing the year, and for the preparation of with the Accounts and Audit | Reguiations.

2. We maintained an adegquate system of internal control
ncluding measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public monsy and resources in
its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them properly.

risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised / responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or | disclosed everything it should have about its business activity
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on end if refevant.

this authority and, where appropriate, have included them |
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a lacal frust
or trusts.

examination or au

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a | Signed by the Chair and Clerk of the meeting where
meeting of the authority on: | approval was given:

OF (052024
and recorded as minute reference: Chair

240 g/ { —+ Clerk M)\J

Information required by the Transparency Code (not part of the Annual Governance Statement)
The authority website/webpage is up to date and the information required by the Transparency Code has
been publishec.
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Section 2 — Accounting Statements 2023/24 for

2036D | 22,255

Total amount of precept {or for IDBs rates and levies

= ) T o . : i
_=ves o 73 O S S OO | received or recsivable in the year. Exclude any grants
received.
3. (=) Total other receipis Total income or receipts as recorded in the cashbook less

chfl] 2 306 the precept or rates/levies received (line 2). Include any

grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

g 573 L/_7 5 5 of all employees. Include gross salaries and wages,

employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments C) O made during the year on the authority’s borrowings (if any).

6. (=) All other payments Total expenditure or payments as recorded in the cash-

LFY %2—- ( O, ) 5& book less staff costs (line 4) and loan interest/capital

repayments (line 5).

Vs A}
7. (=) Balances carried 22 2% ) ~ Total balances and reserves at the end of the year. Must
forward RESTATEDTD || B, 2y S | equal (1+2+3) - (4+5+6).
72, 255 ’

8. Total value of cash and 22 SS’ 3 The sum of all current and deposit bank accounts, cash
short term investments 4 2 \ % ‘ 2> 2 8’ holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 2 1%g ;\”18’3 28 q % 7 up of all its fixed assets and long term investments as at
and assets i 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

S | - from third parties (including PWLB).

For Local Councils Only

= The Council. as a body corporate, acts as sole trustee and
nciuding chariable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds | The figures in the accounting statements above
nciuding chariable) W/ | exclude any Trust transactions.

c=rFy Tat for the year ended 31 March 2024 the Accounting | | confirm that these Accounting Statements were
A

=.
nis in this Annual Govermnance and Accountability approved by this authority on this date:

e Deen prepared on esther a recespts and

== > 7 A o
r mcome and expendiure basis following the C\‘S = S/ 2‘\_"
esmance and Accountshil for Smaller
o —— Gusirie © Proper Practices as recorded in minute reference
t oy € cal positon of thes authority ]
Signed by Responsible Financial Officer before being ;_\LC 3/8/5
presented to the authority for approwv )
W: %" AS Signed by Char of the meeting where the

=y
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RESTATEMENT
Box 7 for 31/3/23 should have been £22,255 not £22,264 as per the following

Box 1 £20965 + Box 2 £6730 + Box 3 £2921, minus Box 4 £3579 - Box 6 £4782 = £22,255




Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)

Broadwell Parish Council 23/24

Box 7 is more than twice Box 2 hecause the authority held the following breakdown of reserves at the year end:

Earmarked reserves:

Reserve 1
Reserve 2
Reserve 3
Reserve 4
Reserve 5
Reserve 6
Reserve 7

General reserve

Total reserves (must agree to Box 7)

2000
2276
2000
7029
4,943

18248

18248

18248

Farmarked Elections money

CIL money received in 21/22 not yet spent

Farmarked for Kubota replacement

0 offset against deficit in budget set of £15954 spend but precept requested only £8925 for 24/25

Actual balance for safeguarding and to offset financial increases due to inflation & increase in general maintenance costs



Explanation of varlances « pro forma

Narne ol wrnmller sy
Catmty aram (local ool sl
Inmert figures from Bection 2 of the AGAN 1 all Blug Wghlighted boses

Naxt, please provide full saplanations, neluding numsoal values, for the following that will be flagged in the
green boxes where relevant

= varlances of more than 5% batwean totals for ndividual boses (exoapt varanoas of less than £200),

e Now from 2020021 cowards varlanoes af £100 000 g more egqulie sxgpilanalion regardliass of the % variation yoar
orn yenr,

< breakdown of approved tanerves on e et (b i e folal eservas (Hos 7) figare (s more than twice the annual
procepl/raten & leview valie (Hox J)

Explanation |Automatic responses trigger below based on figures i?-: lanation from ller authority (must include
2022/23 2023/24  Varlance Varlance Required? |input, BO NOT OVERWRITE THESE BOXES narrative and supporting figures
' [ %

1 Balances Brought | orward Explanation of % variance from PY opening balance not

required - Balance brought forward agrees

2 Precept or Rates and Levies

8,730 1,770 26.30% YES ‘Increue to cover costs rising

3 Total Other Receipts

¥
| 20,200
8,800 | :
I 22723 fhe councll received two one off donations

616 21.05% YES totalling £1000 - filming and closure of newsletter.

EIEET -

Double wages with Lisa Winterbourne, annual pay

4 Staff Costs increase set by the governmert plus an increase in the

Clerk's salary to a higher scala pomt plus some overtime
3,579 4,788 1,176 32.86% YES as extra pay

5 Loan Interest/Capital Repayment [:;:_] E:Z] 0 0.00% No |
The PC has bought street furniture (2 bins) and carried

6 All Other Payments out a couple of larger projects, resurfacing of council
land and also roof repairs and maintenance to one of

4,782 10,068 5,276 110.33% YES the cotswold stone bus shelters,

7 Balances Carried Forward

8 Total Cash and Short Term Investments 18,248

9 Total Fixed Assets plus Other Long Term Investments an

28,489 28,987 504 177%  NO |2 newbins addedin 23

10 Total Borrowings EI] I:I] 0 0.00% NO

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable



